
AGENDA 
 

City of Aurora 
PLANNING COMMISSION MEETING 
Tuesday, May 07, 2013, 7:00 p.m. 

Council Chambers 
21420 Main Street N.E., Aurora, Oregon 

 
1. Call to Order of Planning Commission Meeting: 
                         
2.        City Recorder Calls Roll 
 

Chairman, Schaefer      
Commissioner, Willman,      
Commissioner, Gibson      
Commissioner, Graham,       
Commissioner, Fawcett,       
Commissioner, TBA,  
Commissioner, Sallee 
 

3. Consent Agenda                
  All matters listed within the Consent Agenda have been distributed to each member of the 

Aurora Planning Commission for reading and study, are considered to be routine, and will be 
enacted by one motion of the Commission with no separate discussion. If separate discussion is 
desired, that item may be removed from the consent Agenda and placed on the Regular Agenda 
by request. 

 
Minutes 

I. Aurora Planning Commission Meeting –April 02, 2013 
II. City Council Minutes –  
III. Historic Review Board Minutes 

 
Correspondence 

  I. Information on Economic Development Grant Offered by Marion County for Private Sector  
   Businesses.  
  II.  

 
4. Visitor 

Anyone wishing to address the Planning Commission concerning items not already on the 
meeting agenda may do so in this section.  No decision or action will be made, but the Council could 
look into the matter and provide some response in the future. 

 
 5. New Business 
 
  A. Discussion and or Action on Memo and Information SDR 12-02  
  B. Discussion on Business License Smokin Salsa.  
 
 6. Old Business  
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  A.  Review of Title 17 Revisions, March 25  
 
 
 
    7. Commission Action/Discussion 

A. City Planning Activity (in Your Packets) Status of Development Projects within the City. 
 

8.      Adjourn, 
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Minutes 
Aurora Planning Commission Meeting 
Tuesday, April 02, 2013, at 7:00 P.M. 

Aurora Commons Room, Aurora City Hall 
21420 Main St. NE, Aurora, OR  97002 

 
 

  
 
STAFF PRESENT:    Mary Lambert, Administrative Assistant 
     Renata Wakeley, City Planner      
      
STAFF ABSENT:   Kelly Richardson, City Recorder 
           
VISITORS PRESENT:   Bill Graupp, Aurora 
     Karen Townsend, Aurora 
      
      

1. Call to Order of Planning Commission Meeting 
 
 The meeting was called to order by Planning Chair Joseph Schaefer at 7:07 p.m. 
 
2.  Administrative Assistant does Roll Call 
 

Chairman, Schaefer  Present 
Commissioner, Willman Present 
Commissioner, Gibson Present 
Commissioner, Graham Present 
Commissioner, Fawcett Present 
Commissioner, Sallee  Present 
Vacant seat 

 
3.  Consent Agenda 

  
Minutes 

I. Aurora Planning Commission Meeting –March 05, 2013 
 

Correspondence 
  I. Letter from DLCD to COG Re: Invitation on GIS Data.   Chairman Schaefer stated 
he is concerned this will become an unfunded mandate.  Planner Wakeley stated the first year they will 
be working with COG for the data but she doesn’t know what will happen down the road.  
  II. Resolution Number 664 Planning Commission Fee Schedule adopted 
  III. Email Regarding North Marion Enterprise Zone from Renata and Greg Leo  This 
memo was in regards to the Coastal Parkway proposal.  Planner Wakely stated that HB 2696 was 
scheduled for an April 8th hearing and Greg Leo would like to know if the Planning Commission would 
like to send a comment.  After some discussion the consensus of the Commission is that they are not 
ready to formally comment at this time. 
  VI. Information on HB 2696 In regards to North Marion Enterprise Zone.  HB 2696 
is in regards to the Coastal Parkway project. 
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 A motion is made by Commissioner Sallee to accept the consent agenda, seconded by 
Commissioner Graham and passes unanimously. 
 
 4.   Visitor  
 
 Anyone wishing to address the Planning Commission concerning items not already on the 
meeting agenda may do so in this section. No decision or action will be made, but the Planning 
Commission could look into the matter and provide some response in the future. 
 
 Councilor Bill Graupp, 14629 Ehlen Rd, showed the commission a sample of a pamphlet he 
has designed to promote and give information about Aurora.  He used the same logo that is on the city 
utility trucks.  He intends to ask the city council to approve the logo at their meeting next week and 
wanted feedback from the commission to take to that meeting.  Chairman Schaefer stated the building in 
the logo is not compliant with the Historic District code and he doesn’t think it should be used unless it 
can be manipulated to make some changes – particularly changing the roof color, eliminating the 
fireplace and changing the windows.  The overall consensus is that this is a good concept and will be a 
good way to get information out to the community, but perhaps use another logo. 
 
5. New Business 
   
 None 
 
6. Old Business  
 

A. Review of Title 17 revisions,  March 25, 2013 
• Commissioner Sallee presented a copy of Chapter 17.40 in which she had rearranged the 

sections alphabetically to make it easier to find information needed.  She also wants to 
make information easy to find based on residential vs. commercial properties and 
contributing vs. non-contributing properties. 

• Discussion about the need for a process for demolition of structures.  
• HRB Chairman Karen Townsend spoke of a need to add church and storefront 

rehabilitation/restoration and ornamental detail to Title 17.  
• Planner Wakeley reminded council that the first public hearing on the changes will need to 

be in June. 
• HRB Chairman Karen Townsend said the goal of HRB is to have Appendix A revisions 

complete by then as well. 
• Renata Wakeley also reminded the commission to make sure changes are made in Track 

changes so people can follow them. 
• After discussion of the maximum height of buildings in the historic district the consensus 

of the commission is to leave the maximum height of a building 35’. 
• There was discussion regarding the process of sending out notices.  It is believed that 

notices are not always being mailed when they are required.  Chairman Schaefer stated we 
need to, at a minimum, meet state statute requirements in this area.  Councilor Graupp 
stated he would be willing to put together a flow chart for city staff to follow.  Chairman 
Schaefer agreed. 
 

B. Discussion of parking exemptions for properties located in the historic, commercial 
district.  It was noted that parking in the downtown historic district is limited.  The 
commission discussed exemptions.  Discussion included ADA requirements and whether 
it is the City’s responsibility or not.  

 
7. Commission Action/Discussion 
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A. City Planning Activity (in Your Packets) Status of Development Projects within the City. 
• Notice of Decision SDR 12-02 

 Karen Townsend told Renata Wakeley it was decided that the Historic Review Board will not 
review existing signs until the new code is finished. 

 
8. Adjourn      9:23 P.M. 
 
 A motion to adjourn the April 02, 2013 meeting is made by Commissioner Sallee, seconded by 
Commissioner Graham and passes unanimously.   
 
 
 
 
 
__________________________________ 
Chairman Schaefer  
 
ATTEST: 
 
 
 
__________________________________ 
Mary C Lambert, Administrative Assistant  
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Memorandum 

MID-WILLAMETTE VALLEY COUNCIL OF GOVERNMENTS 
105 HIGH STREET S. E. SALEM, OREGON 97301-3667 

TELEPHONE:  (503)588-6177                           FAX:  (503)588-6094 
 
TO:   Aurora Planning Commission  
FROM:  Renata Wakeley, City Planner 
RE:  21200 Highway 99E  
DATE:  May 2, 2013 
 
 
Requested Action 
 

a) Direct staff to follow up with Mr. Conner on some, none, or all of the enforcement actions 
outlined below. 
 

b) Direct staff on the current business license application (attached) for a new mobile kitchen to be 
located at the Ross's RV and Food Cart site. 

 
 
Background 
 
In July 2012, planning staff reviewed a business license application for the above reference property 
submitted by a Mr. Ross for RV and Food Cart manufacturing. Planning staff requested a determination 
from the City Council on whether the application should be delayed due to pending enforcement 
actions/noncompliance of the property owner, Mr. Erickson. Council directed staff to move forward with 
approval of the business application in order to not further delay Mr. Ross but to follow up with Mr. 
Erickson on potential enforcement actions. 
 
Staff has worked with the property owner and business license applicant to address conformance 
concerns, such as landscaping, parking, and fencing, to bring the property into greater conformance with 
the current code.   
 
Additionally, staff issued the attached SDR-12-02 administrative approval for installation of one food cart 
on site for Conner's BBQ. Since approval of SDR-12-02, staff has determined the food cart does not 
substantially conform to the application and approval, as submitted, including: 
 
 a) Seating is now being provided on-site, whereas the application stated no seating was to be 
 provided; 
 
 b) Location of the food cart does not comply with the application submission; and 
 
 c) Location of parking spaces for the food cart does not comply with the application submission.  
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May 2013 Update 
 

LAND USE APPLICATIONS 
Project Status 

Building Permits/Correspondence • Mr. Smokin' Salsa business license application and concerns regarding non-
conformance on SDR-12-02 (Conner Food Cart) 

• Fence variances and staff question on gates (Ramirez)  
Sign Permits • Sign variance application to Marion County at Pilot as an FYI. City submitted 

no comments. 
Manufactured Home Permit  
Land Use Applications  
 

ADDITIONAL PLANNING  
Project Status 

ODOT 99E Corridor Study • No updates from ODOT 
Urban Renewal District Feasibility Study •  
Development Code/HRB updates • Next steps? 
Vision Action Plan • 2013 update to be completed in June (2012 electronic version to be emailed to 

PC for preliminary reviews)  
Misc. •  
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